	[image: A logo with text on it

Description automatically generated]
African Heritage Alliance (‘AHA’)
Disclosure and Barring Service (DBS) Policy
Purpose
The African Heritage Alliance is committed to ensuring the safety and well-being of all children, families, and staff involved in Supervised Contact visits at the African Caribbean Centre. This policy outlines the procedures for the use of Disclosure and Barring Service (DBS) checks to safeguard vulnerable individuals and maintain compliance with legal and ethical standards.

Policy Statement
The African Heritage Alliance recognises the importance of rigorous safeguarding measures to protect children during supervised contact visits. All staff, volunteers, and contractors involved in these visits will undergo DBS checks in line with current legislation and best practices.

Scope
This policy applies to:
· Employees and volunteers working directly with children or families during supervised contact visits.
· Contractors or external service providers who may have unsupervised access to children.

DBS Checks
1. Level of Checks Required
· All individuals directly involved in supervised contact visits must undergo an Enhanced DBS Check with Children’s Barred List Check.
· Administrative staff or contractors without direct or unsupervised access to children may undergo a Standard DBS Check if deemed necessary.
2. Timing of Checks
· DBS checks will be completed before commencing employment or volunteer work.
· Existing staff and volunteers will undergo periodic rechecks, typically every three years, or sooner if required by changes in law or circumstances.
3. Portability of DBS Certificates
· The African Heritage Alliance accepts portable DBS certificates only if they are registered with the DBS Update Service and confirm the appropriate level of clearance.

Recruitment and Decision-Making
· All job advertisements and volunteer opportunities for supervised contact roles will specify the requirement for a DBS check.
· Recruitment decisions will consider the results of DBS checks alongside other factors such as references and interviews.
· A positive disclosure (i.e., a record of offences) will not automatically disqualify an individual. The African Heritage Alliance will:
· Assess the nature, seriousness, and relevance of the offence(s).
· Consider the individual’s age at the time of the offence(s).
· Evaluate the potential risk to children and families.
· Make a final decision based on safeguarding priorities and fairness.

Storage and Confidentiality
· DBS certificate information will be handled in compliance with the Data Protection Act 2018 and GDPR.
· Information will be stored securely and only accessed by authorised personnel.
· DBS certificate details will be retained for no longer than necessary, typically six months, unless a longer retention period is justified by safeguarding requirements.



Safeguarding Concerns
If safeguarding concerns arise during the course of employment or volunteering, the African Heritage Alliance reserves the right to:
· Suspend the individual while an investigation is conducted.
· Report relevant concerns to the DBS and other safeguarding authorities, as required.

Monitoring and Review
This policy will be reviewed annually to ensure compliance with changes in legislation, safeguarding standards, and operational needs.
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